Retirement and Separation Travel Voucher

If members are separating and relocating, they will need to file a travel voucher once they arrive to
their new location. A travel voucher packet may be obtained by submitting an inquiry on CSP
(https://lusaf.dps.mil/teams/SAFFMCSP/portal/SitePages/userprofile.aspx).This travel voucher packet

is for the members to take and complete at the end of all travel to their new location. Once the vouch-
er is complete they can email it to moody.finance@us.af.mil for review. Upon review and completion,
Finance will forward it to the Centralized Travel Processing Center. Payments take 30-45 days upon
receipt. Members can review the detailed travel voucher on MyPay: https://mypay.dfas.mil/#/.

Members must be on PTDY, terminal leave, or already
separated in order to start their move home. If leave starts on a
Monday, the final out date will be on the prior Friday. Do not
move over the weekend--excess leave will be charged and a
debt will be created. Separatees have 6 months and retirees
have 12 months to complete a travel.

A copy of separation orders, AF Form 594,
and AF Form 1745 are required to be
submitted for a travel claim returning to
the home of record.

Retirees will submit a AF Form 594, AF
Form 1745, and a DD Form 1172-2 (DEERS
print-out from MPF) for a travel claim to the
retirement location.
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